Excel 2000 Expert Overview

Lesson 1:  Manage A Database/List

Use a Worksheet as a Database

Use a Data Form to Modify a Database/List

Exclude Invalid Data

Sort Data

Sort a Database/List

Lesson 2:  Custom Formats And Database Operations

Create Custom Number Formats

Create Database Reports

Group Database Records

Use Database Functions

Lesson 3:  Use PivotTables And PivotCharts

Create PivotTables

Create a PivotChart

Publish a PivotTable/PivotChart on the Web

Lesson 4:  Analyze Worksheet Data

Use Goal Seek

Use the Solver

Create Scenarios

Create Custom Views

Use Report Manager

Lesson 5:  Macros

Record a Macro

Run a Macro

Assign a Macro to a Toolbar Button

Edit Macros

Delete a Macro

Lesson 6:  Customize Toolbars

Hide and Display Toolbars

Customize a Toolbar

Create a New Toolbar

Lesson 7:  Exchange Data

Import Data from Other Sources

Export Data to Other Applications

Make Changes to the Embedded Data

Lesson 8:  Protect And Share Workbooks

Prevent Changes to Your Data

Use Passwords to Prevent Unauthorized Access

Track Changes Made by Multiple People

Change Workbook Properties

