PowerPoint 2000 Expert Overview

Lesson 1:  Work With Text

Use Symbols and Change Case

Text-Box Formatting

Lesson 2:  Charts, Tables, And Organization Charts

Create a Chart

Customize a Chart

Import an Excel Chart

Organization Charts

Tables

Resize, Move, and Delete Charts, Tables, and Other Objects

Lesson 3:  Multimedia And Animated Content

Set Animation Effects for an Onscreen Presentation

Insert a Sound

Insert Motion Clips

Use a CD Audio Track

Record Narration

Lesson 4:  Change The Presentation's Look

Set Slide Size and Orientation

Work with Templates

Customize a Color Scheme

Work with Slide Backgrounds

Lesson 5:  Save In Special Formats

Save Embedded Fonts in a Presentation

Save a Slide as a Graphic

Export a Presentation to Microsoft Word

Create Output for Genigraphics

Transfer the Presentation to Another PC

Lesson 6:  Build Custom And Self-Running Shows

Organize Groups of Slides

Prepare a Self-Running Show

Prepare a User-Interactive Show

Lesson 7:  Take Notes While Giving A Presentation

View/Edit Speaker Notes During an Onscreen Show

Use the Meeting Minder

Lesson 8:  Use A Presentation Online

Prepare a Web Presentation

Presentation Broadcasting

Lesson 9:  Customize PowerPoint

Set Program options

Customize Toolbars

Work with Macros

