Excel 2000 Proficient Overview

Lesson 1:  Create Charts

Create a Chart

Modify a Chart

Format a Chart

Preview and Print a Chart

Lesson 2:  Advanced Formulas and Formats

Cell Reference in Formulas

Range Names in Formulas

Add Comments

Conditional Formatting

Audit a Worksheet

Lesson 3:  Work With Multiple Worksheets and Workbooks

Organize Worksheets

Refer to Cells in Other Worksheets

3-D Formulas

Lesson 4:  Publish Your Work in Web Format

Save a Worksheet, Workbook, or Chart as a Web Page

Enter Hyperlinks

Lesson 5:  Advanced Print and Send as E-Mail

Printing: A Review

Page Breaks

Print and Preview Multiple Worksheets

Adjust Print Area and Change Page Setup

Send a Worksheet or Workbook in an E-Mail Message

Lesson 6:  Change the Worksheet View

Freeze Panes and Split Worksheets

Hide Rows, Columns, Worksheets, and Workbooks

Full Screen View

Lesson 7:  Advanced Functions

Date Functions

The IF Function

Financial Functions

Lookup Functions

Lesson 8:  Styles and Templates

Styles

Templates

